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Canada–Alberta Building Canada Fund – Communities Component Agreement



	          Canada-Alberta Fonds Chantiers Canada – Entente sur le volet Collectivités


Claim Statement Instructions
For your guidance, please review the following general procedures when preparing your Claim Statements. The BCF-CC Claim Statement Spreadsheet can be downloaded from the Canada-Alberta Building Canada Fund-Communities Component website at www.buildingcanadafundalberta-cc.ca or requested by e-mail from the BCF Joint Secretariat at bcf@gov.ab.ca. The Claim Statement Spreadsheet has been created with the appropriate formulas to make your claim submission as simple as possible.
1. Claim Statement – Part A:  General project information, including aggregate claim costs, as detailed on Part B & C. Once the entire Claim Statement Spreadsheet is completed, please print and have signed by both the authorized Municipal Official and the Engineer or Project Manager.   Please send the original signed Claim Statement to the BCF Joint Secretariat. If it is not signed, the Claim Package will be returned to you. 
Note:  “Period Covered by This Claim” means the “first invoice date to the last invoice date” for this claim.

2. Claim Statement – Part B:  Itemize all paid invoices less than $5,000 in the appropriate dollar value columns. The first column is for the invoice amount without GST. The second column is for recording GST as applied to the invoiced amount. The third column will calculate total invoice amount including GST. Copies of invoices and proof of payment are not required for this section; however, they must be retained should they be requested.
3. Claim Statement – Part C:   Itemize all paid invoices of $5,000 or more in the appropriate dollar value columns. The first column is for the invoice amount without GST. The second column is for recording the GST as applied to the invoiced amount. The third column will calculate the total invoice amount including GST. Copies of suppliers’ invoices and proof of payment must be provided to support claimed costs.  Examples of proof of payment are: Copies of related negotiated cheques; or “Paid” stamp on vendor’s invoice with date, cheque number and appropriate signature.  Please do not send originals, as we will not be able to return your documents.

· Claims may be submitted on a monthly basis or sooner if the claims are large. 

· Please ensure that the Provincial Project Number is noted in Part A on all of your claim forms.
· Claims dates:
The Program will pay claims in respect of Eligible Costs provided they are received:

1.  No later than March 31 of the year following the Fiscal Year in which the Eligible Cost was incurred, and; 

2.   No later than March 31, 2016.

DEFINITIONS and DESCRIPTION of ELIGIBLE AND INELIGIBLE COSTS 

Eligible Costs

Eligible Costs will be all direct costs which are in Canada’s opinion properly and reasonably incurred and paid by the Recipient for an eligible investment under a contract for goods or services necessary for the implementation of the Project. Eligible Costs will include only the following:

a) the capital costs of acquiring, constructing or renovating a tangible capital asset, as defined and determined according to generally accepted accounting principles in Canada;

b) the costs of joint communication activities (press releases, press conferences, translation, etc.);
c) all planning (including plans and specifications) and assessment costs such as the costs of environmental planning, surveying, engineering, architectural supervision, testing and management consulting services, to a maximum of 15% of total eligible costs or 15% of the federal contribution, whichever is less;

d) the costs of engineering and environmental reviews, including environmental assessments and follow-up programs as defined in the Canadian Environmental Assessment Act and the costs of remedial activities, mitigation measures and follow-up identified in any environmental assessment; 

e) the costs of Project-related signage, lighting, Project markings and utility adjustments;

f) costs of aboriginal consultation process;

g) the costs of developing and implementing innovative techniques for carrying out the Project;

h) other costs that, in the opinion of Canada, are considered to be direct and necessary for the successful implementation of the Project and have been approved in writing prior to being incurred; and


Ineligible Costs 

The following costs are ineligible: 

a) costs incurred before approval of the project, in accordance with the Delegation of Authorities, as indicated in writing to the proponent by the Minister;

b) costs incurred after the project completion date;

c) the cost of developing a business case or proposal for funding;

d) the cost of purchasing land and associated real estate and other fees;

e) financing charges and interest payments on loans;

f) leasing land, buildings, equipment and other facilities;

g) general repairs and maintenance of a project work and related structures, unless they are part of a larger capital expansion project tied to capital expansion; 

h) services or works normally provided by the Recipient, incurred in the course of implementation of the Project, except those specified as eligible costs; 

i) the cost of any goods and services which are received through donations or in kind; 

j) employee wages and benefits, overhead costs as well as other direct or indirect operating, maintenance and administrative costs incurred by the Recipient, and more specifically costs relating to services delivered directly by permanent employees of the Recipient, or of a Crown corporation or corporation owned and controlled by the Recipient or in cases where the Recipient can demonstrate value for money and that the costs are incremental;  

k) provincial sales tax and Goods and Services Tax, for which the recipient is eligible for a rebate, and any other costs eligible for rebates; 

l) legal fees; 
If you have questions concerning any of the above Claim Statement information, please contact the BCF-CC Joint Secretariat toll free 1-800-396-0214 or by e-mail at bcf@gov.ab.ca.
